
 SAC MINUTES 
 
TO:  Simplified Acquisition Committee Members 
 
FROM: Director, Division of Acquisition Programs,     

Office of Logistics and Acquisition Operations (OLAO) 
 
SUBJECT: SAC Meeting Minutes, January 18, 2006 
 
Attendees:  
Rico Batte, NLM 
Deborah J. Britton, CC 
Inez Demery, NICHD 
Sue Kaminski, OLAO/OD 
Susan Nsangou, NIDA 
Caren Rasmussen, NCI 
Renita Smith, NCI 
Cole Stathes, OLAO/OD 
Laurie Weker, OLAO/OD 
Georgiann Wilson, OLAO/OD 
 
The minutes from the October meeting were approved as submitted. 
 
Purchase Card Happenings – Georgiann Wilson, Chief, Purchase Card Program Branch 
 
The NIH Purchase Card Program is being closely monitored by HHS/GAO/OMB. 
Currently, NIH has 1678 Cardholders and 982 Card Approving Officials. Total 
transactions for FY05 were 474,000 totaling $284 million. 
  

A. In September 2005, NIH awarded a contract to Deliotte and Touche. Deliotte & 
Touche is responsible for the purchase card training, purchase card reviews and 
reports to HHS, GAO and OMB. They are tasked with updating the purchase card 
training, both the mandatory training and the refresher training. They will develop 
new training for cardholders and CAOs with authority both above and below 
$2,500. In FY06, Deliotte & Touche will review all cardholders and CAOs. 
Deliotte & Touche staff will be the actual reviewers. Reviews are scheduled to 
begin in February.  

B. HHS is standardizing purchase card programs throughout the OPDIVs. NIH has 
taken the lead in developing the HHS Purchase Card Guide. Anticipated release 
date is September 2006. The HHS PC Guide will for the most part replace the 
NIH Purchase Card Manual Chapter. A supplement will be developed for 
issues/items unique to NIH.  

C. Credit worthiness was effective 10/1/2005. HHS has set up interim guidance. NIH 
has revised the purchase card application by adding a certification line. A 
supervisor must be made aware when an employee becomes a cardholder.  



D. HHS distributed a memo in December 2005 regarding contractors becoming 
cardholders. At the moment this policy is on hold. Contractors will not become 
cardholders until a policy is established.  

E. Limits for some cardholders were raised during the hurricane relief efforts. 
Congress is reviewing the dollars spent, items purchased and competitiveness of 
the purchases. NIH is reporting this data to HHS on a weekly basis. To date, NIH 
expended $33,000.  

F. CAOs, IC POCs or supervisors must take the necessary action if they suspect 
suspicious activity of a cardholder. Upon reviewing the documentation, they 
should contact (1) Rob Weymouth, OMA. If OMA finds evidence of purchase 
card misuse or criminal activity they will report it to the IG, and (2) NIH Purchase 
Card Program so the card can be suspended. Additionally, if a CAO, IC POC or 
supervisor has proof of criminal activity, they can contact Tamela Miles in the 
IGs office directly. Tamela is HHS’s special agent assigned to NIH.  

G. The NBS electronic log will be required for all cardholders when the NBS is 
deployed.  

H. Purchase Card Program system changes: (1) The NBS will be replacing the ADB. 
(2) December 2006, US Bank is switching programs.  Old accounts will be 
cancelled and new accounts issued. (3) Access database that stores purchase card 
review results and training records will be converted. By December 2006, IC 
POCs will be able to update and send updates directly to the database.  

  
NBS – Acquisition deployment date is still January 2007. NBS has been working with 
the acceptance teams sorting through feedback received from the teams. NBS is 
encouraging purchasing staff to close out orders in the ADB before NBS is deployed. 
Discussions are taking place regarding the structuring of NBS in dealing with the 
DELPRO users (point of purchase community). One idea is for a structure based on 
dollar threshold that would result in a simpler process for simplified acquisition and more 
review steps for contracts.  [Note – NBS deployment is now anticipated for spring 2007.] 
 
 Acquisition Thresholds regarding DELPRO Official authority to issue ROCs against 
BPAs and contracts are being analyzed. A draft is out for comment that would limit 
DELPRO users to make purchases not more than $500,000, and orders greater than 
$500,000 would be issued by the Offices of Acquisition.  Over time, this would be 
reduced to $100,000.  These limits would ensure that acquisitions at the highest dollars 
would be awarded in accordance with all regulatory and procedural requirements. 
 
SAI – It is the responsibility of each buying entity to ensure that orders are entered into 
SAI or DCIS. Orders should be input at the time of award. SAI POCs (Points of Contact) 
can contact Peace Technologies directly.  
 
Strategic Sourcing – HHS BPAs were set-up for use by purchase cardholders, but 
DELRO users can also use the HHS BPAs that are on the NIH BPA list. HHS wants 
OPDIVs to spend 40% of their purchasing money using the HHS BPAs. Additionally, 
HHS is establishing a Procurement Data Warehouse that will provide commodity 
information for identifying other commodities for BPAs. 



 
 
Simplified Acquisition Mini-Symposium will be on April 27th from 8:30 a.m. to 1:30 
p.m. at the Natcher Auditorium. Contact Alfreda Mire if you’d like to help. During the 
symposium there will be an Awards Ceremony to recognize awardees who are being 
acknowledged for special achievements in 2005. 
 
2007 Simplified Acquisition Symposium will be in April 2007 at the 4H Center. Contact 
Teresa Arnold if you’d like to help. 
 
There will be no April SAC Meeting. The next SAC Meeting will be July 19th at 
9:30 a.m. at 6001 Executive Blvd., Rooms A1/A2. 
 
 
 
 
 
 
 


